Guidelines for presenters 


MHPN 2012 - Presentations

Guidelines for oral presentations:
· All presenters must register for the conference by January 16th 2012. 

· All rooms have PowerPoint facilities. PCs with Windows platforms will have USB ports.

· Ensure all presentations are in PowerPoint format. 

· Save PowerPoint presentation in Microsoft Office 97 onwards format.

· Presenters are asked to bring a copy of their presentation on a USB memory stick to the conference. Either send your presentation beforehand to puja.joshi@coventry.ac.uk or c.bourne@coventry.ac.uk to be loaded or load your presentation onto the laptop in the main conference room before the session starts. 

· The conference venue is unable to accommodate the use of speakers’ personal laptops for presentations.

· We recommend presenters have copies of a handout with speaker details and a summary of the presentation to give to interested delegates after the talk.

· Prior to or at the beginning of your presentation session, please introduce yourself to the session chair stating how you wish to be introduced. You will be emailed the name of the chair for your session. 

· All individual oral presentations are timetabled to last 15 minutes: 1o minutes for the talk and 5 minutes for questions.

· Please take any presentation materials away with you; any items left at the end of the conference will be discarded.

Guidelines for poster presentations:

· All presenters must register for the conference.
· Please take any presentation materials away with you; any items left at the end of the conference will be discarded.

· Refer to the program to see which poster board numbers you have been allocated.

· You are required to accompany your posters during the poster session.

· Velcro/tacks will be provided

· Posters should be size A0 and portrait

· As posters are viewed from a distance, please make sure your type face and graphics are easy to read. We recommend you use a font size of about 18-20 points

· Make sure your title, authors and affiliated institutions are clearly visible at the top of your presentation.

· We recommend that you have copies as a handout with your details and, if possible, an expanded version of your presentation to give to interested delegates.

